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	Subject:  New Apprenticeable Occupation:  Finance Business Partner

Code: 200.1     

	Symbols:  DRAP/KAJ
	
	Action:  Immediate

	
PURPOSE:  To inform the staff of OA, State Apprenticeship Agencies (SAA), Registered Apprenticeship program sponsors, and other Registered Apprenticeship partners of the following new apprenticeable occupation:
    
Finance Business Partner
O*NET-SOC Code: 13-2011.01   
RAPIDS Code:  3003CB
Type of Training:  Competency-based     

BACKGROUND:  The occupation Finance Business Partner was submitted by 
Ms. Nancy Marc-Thrasybule, CPA, CGMA, Senior Manager – Strategic Partnership Management, Management Accounting, on behalf of the American Institute of Certified Professional Accountants (AICPA), for an apprenticeability determination.  The OA Administrator approved this occupation on September 7, 2020.

Finance Business Partner performs the duties of: 
· Analyze financial statements to provide insights about financial performance;
· Use the concepts of relevant costs and revenues to present information which assists in short-term decision making; and
· Distinguish between different types of taxes, prepare a basic corporate tax calculation and recognize key issues affecting international taxation.

Finance Business Partner will be added to the List of Occupations Recognized as Apprenticeable by OA when the list is reissued.  A suggested Work Process Schedule and Related Instruction Outline are attached.

ACTION:  OA staff should familiarize themselves with this bulletin and the attached Work Process Schedule and Related Instruction Outline, as a source for developing apprenticeship standards and/or providing technical assistance. 

If you have any questions, please, contact Kirk Jefferson, Program Analyst at 202-693-3399.

NOTE:  This bulletin is being sent via electronic mail.
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WORK PROCESS SCHEDULE

FINANCE BUSINESS PARTNER

O*NET-SOC CODE:  13-2011.01   RAPIDS CODE:  3003CB



Description:  Finance Business Partners combine accounting and financial expertise with strategic insight to guide better business decisions, using management accounting expertise in such areas as advising management to make more informed decisions; helping organizations manage change, risk and uncertainty; protecting corporate assets; and promoting operational efficiency and effectiveness. Finance Business Partners understand both financial and non-financial data and continually integrate information from across an enterprise to help achieve organizational objectives through understanding income and costs, and risks and opportunities.



The term of the occupation shall be defined by the attainment of all competencies of the position, which would reasonably be expected to occur within three years of OJL, supplemented by a total of 420 hours of related instruction during the apprenticeship.



Training – Mentor/Journeyworker has provided training and demonstration of task to the apprentice.

Demonstrates Fundamentals – Apprentice can perform the task with some coaching.

Proficient in Task – Apprentice performs task properly and consistently.

Completion Date – Date apprentice completes final demonstration of competency.



Apprenticeship Competencies 



The following are the core technical work processes for the apprenticeship.  Prior credit will be awarded for experiences previously obtained.



Place a check mark or date in each box when complete.



		Work Processes:

· Digital Finance

· Management Accounting

· Financial Reporting and Taxation 

		Training

		Demonstrates Fundamentals

		Proficient in Task

		Completion Date / Initial



		Explain the role and transformation of the finance function

		

		

		

		



		Explain main business functions and finance business partnering

		

		

		

		



		Identify how data backed analysis supports decision making

		

		

		

		



		Apply cost accounting methods and techniques to assist management in planning and decision making.

		

		

		

		



		Prepare and use budgets to provide information to management for planning and control

		

		

		

		



		Use the concepts of relevant costs and revenues to present information which assists in short-term decision making

		

		

		

		



		Understand and describe major global regulators overseeing financial reporting, governance of the International Accounting Standards Board (IASB), the standard setting process and principles of corporate governance over financial reporting

		

		

		

		



		Describe specific financial reporting standards and apply them to prepare basic financial statements

		

		

		

		



		Distinguish between different types of taxes, prepare a basic corporate tax calculation and recognize key issues affecting international taxation

		

		

		

		



		Explain the importance of cash and working capital management, identify sources of short-term financing and use working capital ratios as performance indicators

		

		

		

		



		Work Processes:

· Project and Relationship Management

· Advanced Management Accounting

· Advanced Financial Reporting

		Training

		Demonstrates Fundamentals

		Proficient in Task

		Completion Date / Initial



		Create a strategy to achieve a competitive advantage

		

		

		

		



		Manage and utilize leadership skills to improve team performance

		

		

		

		



		Use project management tools to drive change or transformation

		

		

		

		



		Achieve competitive advantage by managing costs

		

		

		

		



		Manage and control performance of the organization

		

		

		

		



		Support pricing strategies and capital investment decisions

		

		

		

		



		Identify and manage risk associated with decision making

		

		

		

		



		Prepare advanced financial statements in line with International Financial Reporting Standards (IFRS)

		

		

		

		



		Prepare financial statements in accordance with relevant international accounting standards for a group of entities

		

		

		

		



		Advise on decisions relating to sources of long-term finance, along with their associated costs

		

		

		

		



		Analyze financial statements to provide insights about financial performance and position

		

		

		

		



		Work Processes:

· Strategic Management 

· Risk Management 

· Financial Strategy

		Training

		Demonstrates Fundamentals

		Proficient in Task

		Completion Date / Initial



		Advise the organization on its current position and long-term direction

		

		

		

		



		Advise on the formulation of strategy

		

		

		

		



		Implement strategy to achieve a set of objectives and how to manage change

		

		

		

		



		Create a digital transformation strategy that enables the organization to harness the power of digitization

		

		

		

		



		Provide expert guidance on the board’s responsibility for the management of risk

		

		

		

		



		Discuss the risks that may expose my organization

		

		

		

		



		Determine an organization's risk factors

		

		

		

		



		Recommend and implement systems to control risk

		

		

		

		



		Advise on objectives that will affect decisions

		

		

		

		



		Advise on decisions involving investment, financing and dividends

		

		

		

		



		Advise on regulatory issues that may affect company strategy

		

		

		

		







The above on-the-job-learning (OJL) work process competencies are intended as a guide.  It need not be followed in any particular sequence, and it is understood that some adjustments may be necessary in the hours allotted for different work experience.  In all cases, the apprentice is to receive sufficient experience to make them fully competent and use good workmanship in all work processes, which are a part of the occupation.  In addition, the apprentice shall be fully instructed in safety and OSHA (Occupational Safety and Health Administration) requirements of the workplace.




RELATED INSTRUCTION OUTLINE

FINANCE BUSINESS PARTNER

O*NET-SOC CODE:  13-2011.01   RAPIDS CODE:  3003CB



The course listings outline the related education that supplements the on-the-job learning.  It is through the combination of both the on-the-job learning and the related education that the apprentice can reach the skilled level of the occupation.  The following is the required course curriculum during the term of apprenticeship.



This instruction shall include, but not be limited to, a total of 420 hours of related instruction during the apprenticeship, selected from the following courses:



		COURSE TOPICS (CORE)

		HOURS



		Apprenticeship Orientation

		10



		Digital Finance

		20



		Management Accounting

		20



		Financial Reporting and Taxation

		20



		Project and Relationship Management

		40



		Advanced Management Accounting

		50



		Advanced Financial Reporting

		50



		Strategic Management 

		70



		Risk Management 

		70



		Financial Strategy

		70



		Total RI

		420







The delivery of related instruction will be determined by the employer-sponsor, which may be in-house, through an employer-selected training provider, or through college-level offered courses.  Prior credit will be awarded for coursework and experiences previously obtained.



COURSE TOPIC DESCRIPTIONS:



Apprenticeship Orientation (10 hours)

This course prepares an apprentice for the requirements of participating in and completing their apprenticeship, including topics such as record keeping of related instruction classes and on-the-job learning experiences, professional communication, time management, goal setting, self-advocacy and emotional intelligence, supervisor interaction preparation, growth mindset and training plans, building strong relationships, feedback and tough conversations, workplace conflict, and workplace safety and ergonomics.



Digital Finance (20 hours) 

This course covers how technology and digitization continue to affect the role and transformation of the finance function. This segment covers such topics and prepares the apprentices to master skills in:

· Finance function transformation

· Finance business partnering

· Data and analytics



Management Accounting (20 hours) 

This course covers the process of analyzing, planning and managing costs to support decision making and implementation of strategies.

· Cost accounting

· Budgeting and planning 

· Short-term decision-making 



Financial Reporting and Taxation (20 hours) 

This course covers financial reporting considerations and related regulatory issues that provide the basis for preparing financial statements, methods to calculate taxation and explain its affects, usage of financial statements to gain understanding of short-term financing to improve the ability of the organization to create and preserve value.  

· Regulatory environment

· Financial statements

· Principles of taxation

· Managing working capital



Project and Relationship Management (40 hours) 

This course covers the process of developing organizational strategy to achieve competitive advantage, managing people performance to implement organizational goals, and implementing organizational goals through project management. 

· Organizational strategy

· Leading and managing people

· Project management



Advanced Management Accounting (50 hours) 

This course covers capital investment decisions to acquire the capacity to create value, how to manage costs using costing and cost driver analysis, how to manage and control the performance of organizational units along with considering risks and controls in the short, medium, and long term.

· Cost competitiveness

· Organizational performance

· Pricing and capital investment decisions

· Decision making and risk



Advanced Financial Reporting (50 hours) 

This course covers financial reporting standards for preparing financial statements, financial statements analysis to provide insights along with other key concepts.

· Advanced financial statements

· Group reporting

· Long-term financing 

· Finance statement analysis



Strategic Management (70 hours) 

This course covers the strategy process which includes analyzing the organizational ecosystem to diagnose opportunities and challenges to create value, as well as search for, develop and evaluate strategic options.

· Competitive advantage

· Strategy formulation

· Strategic execution

· Digital strategy






Risk Management (70 hours) 

This course discusses ways to identify and evaluate organizational risks and their sources that can impede the implementation of strategy; it also evaluates the use of internal controls to manage organizational risks.

· Risk oversight

· Risk identification

· Risk assessment 

· Internal control



Financial Strategy (70 hours) 

This course covers financial objectives, investment, financing and regulatory issues that affect organizational decisions and strategies.

· Financial objectives

· Corporate finance 

· Regulatory compliance



3




