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NO.
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TO:		NATIONAL APPRENTICESHIP SYSTEM STAKEHOLDERS
		OFFICE OF APPRENTICESHIP STAFF
		STATE APPRENTICESHIP AGENCIES

FROM:	JOHN V. LADD /s/
		Administrator, Office of Apprenticeship

SUBJECT:	Revision to Appendix A for National Guidelines Standards for Apprenticeship for ECEPTS (Early Care & Education Pathways to Success)

1. Purpose. To inform the staff of OA, State Apprenticeship Agencies (SAA), Registered Apprenticeship program sponsors and other Registered Apprenticeship partners of a revision to Appendix A to include the occupations listed below to ECEPTS (Early Care & Education Pathways to Success), National Guidelines Standards for Apprenticeship. 

2. Action Requested. The OA staff should familiarize themselves with this bulletin. A copy of the National Guidelines for Apprenticeship Standards and the Work Process Schedule and Related Instruction Outlines are attached.

3. Summary and Background. 
a. [bookmark: _Hlk125450896][bookmark: _Hlk125450765]Summary – This revision to Appendix A, to the National Guidelines Standards for Apprenticeship, were submitted by Ms. Randi Wolfe, Ph.D., Executive Director, on behalf of ECEPTS (Early Care & Education Pathways to Success), were processed by Kirk A. Jefferson and approved by the OA Administrator on December 23, 2024.  

b. Background – 

NGS Background - National Guidelines for Apprenticeship Standards (NGS) are a template of high-quality apprenticeship program standards submitted by a labor union, trade or industry association, employer, workforce intermediary, education provider, or other organizations with national scope; these apprenticeship standards may be certified by OA in instances where they are (1) found suitable for adoption or adaptation by State or local affiliates of the submitting organization, and (2) fully satisfy the regulatory requirements set forth at 29 CFR Parts 29 and 30 and any sub-regulatory guidance issued thereunder. NGS that receive certification by OA may be registered subsequently on a local basis by the applicable Registration Agency (either by an OA State Office or by a State Apprenticeship Agency (SAA)) within a particular State or jurisdiction where a program adopting the NGS standards is situated. A local affiliate or sponsoring employer that adopts a set of NGS standards may elect to implement those program standards without modification in registering the program on the State or local level, or it may customize the NGS standards to meet State-specific criteria. 


4. Revision to Appendix A. This revision to Appendix A, to the National Guidelines Standards of Apprenticeship for ECEPTS (Early Care & Education Pathways to Success), for the following occupations will be serviced by the National Office of Apprenticeship:

Early Care & Education Infant and Toddler Teacher 
(Existing Title:  Early Childhood Educator)
[bookmark: _Hlk169180989]O*NET-SOC Code: 25-2011.00 	
RAPIDS Code:  3004CB  
Type of Training:  Competency-based

5. Inquiries.  If you have any questions, please contact Kirk A. Jefferson, Apprenticeship & Training Representative, Office of Apprenticeship, at (202) 693-3399.


6. Attachments



EMPLOYMENT AND TRAINING ADMINISTRATION
U.S. DEPARTMENT OF LABOR
WASHINGTON, D.C. 20210
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[bookmark: _Hlk43384375]WORK PROCESS SCHEDULE

EARLY CARE & EDUCATION (ECE) INFANT AND TODDLER TEACHER

(Existing Title:  Early Childhood Educator)

O*NET-SOC CODE:  25-2011.00   RAPIDS CODE:  3004CB



OVERVIEW



An Early Care & Education (ECE) Infant and Toddler Teacher contributes to the care, development and instruction of young children (typically from birth through age 3) in an early care and education program.  The ECE Infant and Toddler Teacher Registered Apprenticeship provides a career pathway through which people entering the ECE field can receive on-the-job learning and related instruction primarily in the context of a group or classroom setting. Under the guidance and supervision of a qualified worker (e.g., Master Teacher, Site Supervisor) and, as appropriate, journey-level peer mentors working under supervision, apprentices are supported in on-the-job learning to gain the knowledge, skills and demonstrated mastery of the competencies listed in these Standards. 



Upon completion of the ECE Infant and Toddler Teacher Apprenticeship, graduates will meet the qualifications for the position of Infant and Toddler Teacher in various ECE settings (e.g., child care centers, Early Head Start programs, state-funded infant and toddler programs), including certification and/or licensure, depending on the specific requirements and expectations of the particular state, community and/or organization with which they work. Each state may have their own requirements and if any required training is not included here, it may be added to meet local employer, local apprenticeship committee (“subcommittee”) and/or regulatory needs. These additions will become part of the apprenticeship program. 



The Work Processes and associated competencies are based on the California Early Childhood Educator Competencies and the California Early Childhood Education Teaching and Administrator Performance Expectations and align with similar sets of teaching standards and competencies in other states (e.g., Illinois, Nevada, New Jersey, Oklahoma).     



1. APPRENTICESHIP APPROACH

☐     Time-based	☒ Competency-based	☐ Hybrid



2. TERM OF APPRENTICESHIP

The term of the apprenticeship is approximately one (1) to one and a half years (1.5) years of On-the-Job Learning (OJL), supplemented by the minimum recommended 600 hours or more of related instruction.  The term of the apprentice is based on the apprentice’s demonstration of the mastery of the competencies as specified in these standards and completion of the required hours of related instruction as determined by the local partners and in consideration of local certification, regulation and law requirements.



3. RATIO OF APPRENTICES TO JOURNEYWORKERS

The apprentice to journeyworker ratio is:  3 apprentices to 1 journeyworker.  A qualified sponsor may train up to 3 apprentices for every 1 qualified journeyworker (e.g., Master Teacher, Site Supervisor, Program Director) who is overseeing the training and assessment of the apprentice.  This ratio may be changed as approved by ECEPTS and the registration agency.



4. APPRENTICE WAGE SCHEDULE

Apprentices shall be paid a progressively increasing schedule of wages based on either a percentage or a dollar amount of the current hourly journeyworker wage rate, which is determined by the employer with ECEPTS’ approval within local areas.  The wages will always be at least minimum wage (local, state or federal, whichever is the higher amount).  



Sample Wage Schedule:       Level 	     # of Competencies  	     Wage			

   1                           0  	 	               $17/hour 

 				   2                         10  	 	               $18.50/hour 	 



Completion of Apprenticeship:  $20/hour 



5. PROBATIONARY PERIOD

Every applicant selected for apprenticeship will serve a probationary period of 500 hours.



6. SELECTION PROCEDURES

Please see page A-14.




WORK PROCESS SCHEDULE
EARLY CARE & EDUCATION INFANT AND TODDLER TEACHER

(Existing RAPIDS Title:  Early Childhood Educator)

O*NET-SOC CODE :  25-2011.00	RAPIDS CODE : 3004CB



The employer shall see that apprentices’ on-the-job learning is under the supervision of  a qualified worker (e.g., Master Teacher, Site Supervisor) and shall provide necessary diversified experience and training to develop the apprentice into a skilled worker, proficient in the work processes (i.e., professional competencies) outlined herein.  



The following table is built around 10 competencies and associated performance areas widely regarded as essential for early care and education professionals working with infants and toddlers.  The performance indicators outlined are examples of how the corresponding competencies can be demonstrated. Each employer/sponsor, partnership, and/or subcommittee can make changes to the Work Processes or Checklist to meet local/state needs, employer needs, scope of practice or licensing/certification requirements, and/or desire to register or co-register with a statewide registration agency. 

 

To advance from one pay grade to the next, apprentices shall demonstrate progress toward mastery of the knowledge, skills, and abilities listed below using the following ratings:



E:  Exceeds expectations (more than satisfactorily demonstrates competency) 

M:  Meets expectations (satisfactorily demonstrates competency) 

D:  Does not meet expectations (competency not yet demonstrated at acceptable level) 

N: Not yet exposed (has not had ample opportunity to develop competency) 



For any area marked “does not meet expectations” or “not yet exposed,” the qualified worker completing the Checklist will provide comments to explain progress needed in subsequent periods to meet expectations. By the final rating period, apprentices must earn a rating of “M” or “E” for all competencies.  








		WORK PROCESSES (PROFESSIONAL COMPETENCIES) AND PERFORMANCE INDICATORS

		PERIOD 1 (Rating/Date/

Signature)

		PERIOD 2

(Rating/Date/

Signature)



		I. UNDERSTANDS AND ENCOURAGES CHILD DEVELOPMENT AND LEARNING

A. Knowledge about Child Development and Learning

1. Describes major developmental milestones for infants and toddlers in the areas of physical, psychosocial, cognitive and language development. 

2. Describes the unique care, development, and learning needs of infants and toddlers and how to support their growth and development.

B. Facilitating Child Development and Learning

1. Differentiate between typical and atypical development of infants and toddlers. 

2. Identify and implement strategies to prevent and/or address young children’s challenging behaviors and implement strategies to help children learn to resolve conflicts.

		

		



		II. APPRECIATES AND HONORS CULTURE, DIVERSITY AND EQUITY

A. Respect for Differences and Similarities

1. Embraces each child’s culture and sees it as an asset.

2. Understands the importance of providing a learning environment that is welcoming for all families.

B. Culturally Responsive Approaches

1. Applies skills and knowledge gained from orientation sessions to communicate respectfully with all families.

2. Uses knowledge of children’s cultural and linguistic backgrounds and experiences to facilitate interactions and learning.

		

		



		III. RECOGNIZES SIGNIFICANCE OF RELATIONSHIPS, INTERACTIONS AND GUIDANCE

A. Support Emotional Development of Infants and Toddlers

1. Oversees day-to-day transitions with sensitivity to each child’s responses to separation or transitions. 

2. Reflects on and interprets infant and toddler expressions of emotions and on one’s own responses to them.

B. Social-Emotional Climate

1. Builds nurturing relationships with infants and toddlers and provides consistent and responsive caregiving.

2. Acknowledges children’s efforts, emphasizing the use of age-appropriate language to acknowledge, encourage, and reinforce achievement and success.

		

		



		IV. UNDERSTANDS AND FOSTERS FAMILY ENGAGEMENT

A. Relationships with Children and Families

1. Respects each family’s style and preferred methods of communication and interacts with families in a transparent, accountable manner. 

2. Supports families as decision makers for and educators of their children and encourages meaningful two-way communication in supporting children’s learning and development.

		

		



		V. UNDERSTANDS AND SUPPORTS DUAL LANGUAGE DEVELOPMENT 

A. Development of Home Language and English

1. Demonstrates awareness of child's home language.

2. Creates opportunities for young dual-language learners that promote literacy development in home language and English.

B. Relationships with Families of Dual-Language Learners

1. Incorporates practices that honor the role of home language as a vital foundation in English language development.

2. Provides opportunities for families to participate in the program.

		

		



		VI. UNDERSTANDS AND UTILIZES OBSERVATION, SCREENING, ASSESSMENT AND DOCUMENTATION

A. Observation

1. Conducts formal and informal observation of infants and toddlers across settings and over time.

2. Utilizes observations to inform the planning process for individual children and the group.

B. Screening and Referral

1. Identifies the need for possible referrals based on observations and/or screenings.

2. Explains and follows protocols related to screenings and referrals, parental consent and confidentiality, and elicits input from families.

C. Assessment

1. Demonstrates familiarity with valid and reliable instruments for infant and toddler settings and knows how to use them.

2. Understands that maintaining confidentiality for children and families is critical to the assessment process. 

D. Documentation

1. Initiates discussions with staff and colleagues about strategies for documentation and applies strategies to selection of samples, artifacts, or other information to include in documentation.

2. Gathers artifacts and other materials for use in documentation (e.g., anecdotal records, work samples, video clips and photographs).

		



		



		VII. RECOGNIZES SPECIAL NEEDS AND FOSTERS INCLUSION

A. Philosophy, Policies and Practices

1. Recommends changes to program policies, as appropriate, to create a sense of belonging and full participation for infants and toddlers with disabilities or other special needs.

2. Explains the principles of People First Language used to colleagues, families, and children, as developmentally appropriate.

B. Developmentally and Individually Appropriate Practice

1. Collaborates with families and service providers to provide multiple approaches to learning in order to meet the diverse needs of infants and toddlers in the learning environment.

2. Engages infants and toddlers with disabilities or other special needs as active participants in their own personal or health-care routines, as developmentally appropriate.

C. Collaboration with Families and Service Providers

1. Initiates discussions with colleagues and families regarding inclusive practice with respect to infant and toddler early care and learning environments. 

2. Understands the range of services available to young children with disabilities or other special needs, the roles of service providers, and different models of support.

D. Environment Access and Adaptive Equipment

1. Identifies and addresses modifications in the facility and the learning environment to support children with disabilities or other special needs.

2. Implements safe and effective use of adaptive equipment for children with disabilities or other special needs.

		

		



		VIII. CREATES LEARNING ENVIRONMENTS; PLANS AND      IMPLEMENTS CURRICULUM

A. Curriculum and Curriculum Planning

1. Plans curriculum and environments for infants and toddlers that reflect and encourage developmentally appropriate best practice (e.g., early literacy, executive function, trauma-informed practice) for individuals and groups.

2. Adapts indoor and outdoor environment, equipment, materials, activities and/or experiences based on information gathered in the curriculum-planning process.

B. Environments, Schedules and Routines

1. Adapts the environment to meet the interests and requirements of individual children and the group.

2. Plans the daily schedule to meet regulatory requirements and support the learning and development of infants and toddlers.

C. Strategies to Support Learning and Development

1. Plans the daily schedule to incorporate a balance of child-initiated play and exploration as well as adult-facilitated strategies.

2. Plans experiences that support infant/toddler learning and development in all domains.

		

		



		IX. ENSURES HEALTH, SAFETY AND GOOD NUTRITION

A. Environmental Health and Safety

1. Identifies and addresses potential barriers to compliance with indoor and outdoor environmental health and safety policies and practices.

2. Adapts supervision to the overall setting and individual requirements of children.

B. Emergency Preparedness

1. Uses emergency equipment and supplies effectively and appropriately.

2. Implements emergency plans and assigns roles using systematic exchange of information with families, staff, and colleagues to ensure everyone is prepared to respond.





C. Nutrition

1. Develops mealtime routines that support infant and toddler learning and reflects family practices.

2. Provides breastfeeding support for infants and mothers as necessary and appropriate.

D. Response to Health Requirements

1. Conducts daily individual health checks for signs of illness or injury in children.

2. Communicates with families about children's well-being.

E. Child and Family Health

1. Addresses concerns about child abuse or neglect according to regulation and law; refers concerns to supervisor(s) as necessary. Articulates the role of risk and protective factors related to child abuse or neglect.

2. Communicates with families about children’s physical activity experiences to help children develop new skills, build physical strength, and engage in play-based, structured, and spontaneous gross motor activity.

		

		



		X. DEVELOPS AND DEOMONSTRATES PROFESSIONALISM

A. Professional Development

1. Uses reflective dialogue to identify an action plan for professional development.

2. Explores effective methods and mentoring strategies to support professional development.

B. Professional Conduct and Behaviors

1. Engages in professional responsibilities and remains dedicated to the success of children, families, and the agency or program.

2. Contributes to a quality work environment by maintaining a professional, mutually supportive attitude with colleagues, children, and families.

C. Competence in a Specialized Body of Knowledge

1. Ensures that the children's program integrates development and learning in all domains.

2. Actively participates in aligning the program's shared philosophy with associated goals and objectives.

D. Pedagogy

1. Promotes early education teaching strategies that address growth, development, and learning based on current evidence-based infant and toddler practice.

2. Demonstrates a commitment to lifelong learning by participating in opportunities to develop pedagogical knowledge and skills. 

E. Occupational Health and Safety

1. Knows procedures to follow when a staff member or colleague has an accident and applies strategies to prevent accidents from occurring.

2. Understands proper safety procedures including safe lifting.

		

		







[bookmark: _Hlk180056801]


RELATED INSTRUCTION OUTLINE

EARLY CARE & EDUCATION INFANT AND TODDLER TEACHER

(Existing Title:  Early Childhood Educator)

O*NET-SOC CODE:  25-2011.00	RAPIDS CODE:  3004CB


Courses listed here can be completed before or during the apprenticeship. It is recognized that content outlined below may be delivered through different courses provided by different educational institutions and training providers, as determined and approved by the sponsor and employer, and to follow local regulations. The Related Instruction supplements on-the-job learning hours and includes courses focused on foundational knowledge, skills and abilities expected of apprenticeship graduates. 

The sponsor and employer may modify Supplemental Instruction to meet local needs or requirements, scope of practice or licensing/certification requirements, and/or desire to register and/or co-register with a local/statewide registration agency.

To satisfy the Related Instruction requirement, apprentices must complete a minimum of 24 semester units or the equivalent in Early Childhood Education/Child Development, and 16 semester units or the equivalent in General Education. Note that each of the 40 semester units are on average 15 hours per unit and total a minimum of 600 hours. Related Instruction must include the following core areas.



EARLY CHILDHOOD EDUCATION/CHILD DEVELOPMENT 

· Child/Human Growth & Development

· [bookmark: _Hlk40784698]Child-Family-Community / Child-Family Relations

· Programs / Curriculum 

· Observation, Screening, Assessment, and Documentation

· Health, Safety, and Nutrition

· Culture, Diversity, and Equity

· Supervised Field Experience 



GENERAL EDUCATION

· English / Language Arts

· Math or Science

· Social Sciences

· Humanities and/or Fine Arts



The following are sample courses in each of the core areas. It is recognized that content outlined in the course descriptions may be delivered through other courses by various educational institutions and training providers, as determined and approved by sponsor and employer. In total, these or similar courses must amount to a minimum of 600 instructional hours. To the extent possible, courses should be AA and BA degree-applicable and transferable for apprentices who want to go on to earn degrees.









EARLY CHILDHOOD EDUCATION/CHILD DEVELOPMENT



· CHILD/HUMAN GROWTH & DEVELOPMENT

(3-6 semester units; 45-90 instructional hours)



Sample Course: Child Growth & Development

Course Description: Examines major physical, psychosocial and cognitive-language developmental milestones for children, typical and atypical, from conception through adolescence. Emphasis on interactions between maturational processes and environmental factors. While studying theory and research, students observe children, evaluate individual differences and characteristics of development at various stages.



Sample Course: Psychology of Childhood

Course Description: Physical, intellectual, emotional growth of children from conception to puberty. Factors of heredity and environment as determinants of this development.



· CHILD-FAMILY-COMMUNITY / CHILD-FAMILY RELATIONS

(3-6 semester units; 45-90 instructional hours)



Sample Course: Child, Family and Community

Course Description: Examine the developing child in a societal context focused on inter-relationship of family, school and community, and emphasizing historical and socio-cultural factors. Topics include processes of socialization and identity development, importance of respectful, reciprocal relationships that support and empower families, social influences on parenting, child-rearing, relationships between child, family, school.



Sample Course: Sociology of the Family

Course Description:  Social factors which contribute to marriage and family. Changing historic, economic, socio-cultural forces that shape intimate and familial relationships.



· PROGRAMS / CURRICULUM 

(3-6 semester units; 45-90 instructional hours)



Sample Course: Principles and Practices of Teaching Young Children

Course Description: Historical context and theoretical perspectives of developmentally appropriate practice in early care and education. Examines the role of the early childhood educator, identification of best practices for environmental design, curriculum, and teaching strategies. Explores teacher child relationships, professional ethics, career pathways and professional standards.



Sample Course: Children’s Literature

Course Description: Introduction to children’s literature. Fairy tales and tale types; interpretation of children’s literature from perspective of children, teachers, and parents; study of books by authors such as Brown, Dahl, Juster, Rowling, Sendak, Soto, and others.







Sample Course: Curriculum and Environments for Infants and Toddlers 

Course Description: Introduction to organizing and developing activities for children aged 0-3 years. Focus on practical learning experiences in areas such as arts and crafts, imaginative play, music and movement, learning games.  Includes culturally appropriate activities, meeting needs of young dual-language learners, and adapting environments and programs to meet needs of children with disabilities or special needs. 



Sample Course: Introduction to the Field of Education

Course Description: Historical and sociological analysis of the educational system and careers in teaching: Study of principles of effective instructional models with emphasis on apprentice centered and culturally relevant methods, research of resources for curriculum and instruction, and observation of teaching practices in local schools.



Sample Course: Play-Based Curriculum

Course Description: Principles and practices of play-based curriculum.  The role of the teacher in facilitating children’s learning through play-based activities. Use of observation and assessment in planning curriculum.  Includes culturally appropriate activities, meeting needs of young dual-language learners, and adapting environments and programs to meet needs of children with disabilities or special needs. 



· OBSERVATION, SCREENING, ASSESSMENT AND DOCUMENTATION

(3-6 Semester Units; 45-90 instructional hours)



Sample Course: Observation and Assessment

Course Description: The appropriate use of assessment and observation tools and strategies to document young children’s development and learning. Emphasizes use of findings to inform and plan learning environments and experiences. Recording strategies, rating systems, portfolios, and multiple assessment tools will be explored, along with strategies for collaboration with families and professionals.



Sample Course: Assessment and Documentation Tools, Methods, and Strategies

Course Description: The appropriate use of assessment to support student’s development and learning. Covers various methods of observation and data collection, tools, and strategies including time management and legal and ethical responsibilities. Emphasizes use of findings to inform and plan differentiated instruction, classroom environments, and to provide the basis for family partnerships. This course is designed for those working with students in transitional kindergarten, kindergarten, and early primary classrooms.



· HEALTH, SAFETY, AND NUTRITION

(3-6 Semester Units; 45-90 instructional hours)



Sample Course: Health, Safety, & Nutrition

Course Description: Laws, regulations, standards, policies, procedures, best practices related to health, safety, and nutrition in early childhood settings. Includes prevention strategies, nutrition, and meal planning for various ages and planning educational experiences integrated into daily routines designed to teach children positive health, safety and nutrition habits. 



· CULTURE, DIVERSITY, AND EQUITY

(3-6 Semester Units; 45-90 instructional hours)



Sample Course: Culture and Diversity in Early Childhood Education

Course Description: Theoretical and practical implications of social identity, oppression and privilege for young children, families, programs, and teaching. Strategies for culturally and linguistically appropriate anti-bias approaches supporting all children in a diverse society. Self-examination and reflection on social identity, stereotypes and bias, social and educational access, media and schooling.



Sample Course: Teaching in a Diverse Society

Course Description: Examines the impact of various societal influences on the development of children’s social identity. Covers developmentally appropriate, inclusive, and anti-bias approaches.   Self-examination and reflection on issues related to social identity, stereotypes, and bias will be emphasized.



· SUPERVISED FIELD EXPERIENCE

(3-6 Semester Units; 45-90 instructional hours)



Sample Course: Supervised Field Experience in Early Childhood Education

Course Description: Demonstration of early childhood teaching competencies under guided supervision. Practical classroom experiences linking theory and practice, professionalism, and comprehensive understanding of children and families. Child centered, play-oriented teaching, learning, assessment and curriculum as students design, implement and evaluate experiences for development and learning for young children. 



Sample Course: Practicum

Course Description: Under guided supervision, students will utilize practical classroom experiences to make connections between theory and practice, develop professional behaviors, and build a comprehensive understanding of children and families.  Reflective practice will be emphasized as student teachers design, implement, and evaluate approaches and strategies, and techniques that promote development and learning.

	




GENERAL EDUCATION



· ENGLISH / LANGUAGE ARTS

Sample Courses: Composition, Creative Writing, Debate, English, Journalism, Language Acquisition, Language Arts, Literature, Play Production, Poetry, Speech, Theater, Writing.



· MATH OR SCIENCE

Sample Courses: Calculus, Computer Science, Geometry, Mathematical Analysis, Probability, Statistics, Biology, Botany, Chemistry, Earth Science, Ecology, Environmental Science, Geology/Geoscience, Health Science, Nutrition (science-based), Physics, Zoology. 



· SOCIAL SCIENCES

Sample Courses: Anthropology, Criminology, Economics, Ethnic Studies, Geography, Government, Health Education, History, Human Behavior, Human Relations, Human Sexuality, Law, Political Science, Psychology, Sociology.



· HUMANTIES AND/OR FINE ARTS

Sample Courses: Architecture, Art, Art Civilization, Crafts, Culture, Dance, Design, Ethics, Ethnic Studies, Fine Arts, Foreign Language, Logic, Music, Philosophy, Sign Language.








SELECTION PROCEDURES



ECEPTS or the employer will determine the selection procedures.  This process will be provided to potential applicants and interested parties and will comply with 29 CFR 30.10, Standards of Apprenticeship and Requirements for Apprenticeship Sponsors Reference Guide. ECEPTS may utilize any method or combination of methods for selection of apprentices, provided that the selection method(s) used meets the following requirements: 



1.	The selection procedure(s) will be uniformly and consistently applied to all applicants and apprentices. 



2.	ECEPTS will not use any discriminatory selection procedures.
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