	

OFFICE OF APPRENTICESHIP
BULLETIN
	
NO.
2024-92

	
	
DATE
June 07, 2024




TO:		NATIONAL APPRENTICESHIP SYSTEM STAKEHOLDERS
		OFFICE OF APPRENTICESHIP STAFF
		STATE APPRENTICESHIP AGENCIES

FROM:	JOHN V. LADD 
		Administrator, Office of Apprenticeship

SUBJECT:	Revision to Appendix A for National Guidelines Standards for Apprenticeship for the International Association of Sheet Metal, Air, Rail and Transportation Workers and The Sheet Metal & Air Conditioning Contractors’ National Association

1. Purpose. To inform the staff of OA, State Apprenticeship Agencies (SAA), Registered Apprenticeship program sponsors and other Registered Apprenticeship partners of a revision to Appendix A to include the occupation listed below to International Association of Sheet Metal, Air, Rail and Transportation Workers and The Sheet Metal & Air Conditioning Contractors’ National Association, National Guidelines Standards for Apprenticeship. 

2. Action Requested. This bulletin is being provided to OA staff for informational purposes only.  The National Office will be responsible for maintenance and technical assistance regarding this program.

3. Summary and Background. 
a. [bookmark: _Hlk125450896][bookmark: _Hlk125450765]Summary – This revision to Appendix A, to the National Guidelines Standards for Apprenticeship, were submitted by Michael T. Harris, Administrator, on behalf of the International Association of Sheet Metal, Air, Rail and Transportation Workers and The Sheet Metal & Air Conditioning Contractors’ National Association, were processed by Joseph L. Olivere and approved by the OA Administrator on May 25, 2024. 

b. Background – 

NGS Background - National Guidelines for Apprenticeship Standards (NGS) are a template of high-quality apprenticeship program standards submitted by a labor union, trade or industry association, employer, workforce intermediary, education provider, or other organizations with national scope; these apprenticeship standards may be certified by OA in instances where they are (1) found suitable for adoption or adaptation by State or local affiliates of the submitting organization, and (2) fully satisfy the regulatory requirements set forth at 29 CFR Parts 29 and 30 and any sub-regulatory guidance issued thereunder. NGS that receive certification by OA may be registered subsequently on a local basis by the applicable Registration Agency (either by an OA State Office or by a State Apprenticeship Agency (SAA)) within a particular State or jurisdiction where a program adopting the NGS standards is situated. A local affiliate or sponsoring employer that adopts a set of NGS standards may elect to implement those program standards without modification in registering the program on the State or local level, or it may customize the NGS standards to meet State-specific criteria. 


4. Revision to Appendix A. This revision to Appendix A, to the National Guidelines Standards of Apprenticeship for the International Association of Sheet Metal, Air, Rail and Transportation Workers and The Sheet Metal & Air Conditioning Contractors’ National Association, for the following occupation will be serviced by the National Office of Apprenticeship:

Sheet Metal Worker
O*NET-SOC CODE:  47-2211.00	
RAPIDS CODE:  0510HY
Type of Training: Hybrid

5. Inquiries. If you have any questions, please contact Joseph L. Olivere, Apprenticeship and Training Representative, National Office, Office of Apprenticeship at (202) 693-5179.

6. Attachments.
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Appendix A

WORK PROCESS SCHEDULE

OCCUPATION TITLE

O*NET-SOC CODE:  47-2211.00	  RAPIDS CODE:  0510HY

This schedule is attached to and a part of these Standards for the above identified occupation.

APPRENTICESHIP APPROACH

☐     Time-based	☐     Competency-based	☒     Hybrid

TERM OF APPRENTICESHIP

The term of the apprenticeship is either 4 or 5 years with an OJL attainment of  a minimum of 6400 hours, supplemented by the minimum required 144 hours of related instruction annually.  

An Apprentice, who, because of exceptional aptitude or past education and/or practical experience, achieves the desired level of competency in a phase of the apprenticeship program in less than the time designated, may be advanced to the next phase, therefore accelerating the term of their Apprenticeship.

RATIO OF APPRENTICES TO JOURNEYWORKERS

The apprentice to journeyworker ratio is:  #  Apprentice(s) to # Journeyworker(s).

APPRENTICE WAGE SCHEDULE

[bookmark: _Hlk524343263]Apprentices shall be paid a progressively increasing schedule of wages based on either a percentage or a dollar amount of the current hourly journeyworker wage rate, which is:   $XX.XX. 

Apprentices shall be paid a progressively increasing schedule of wages based on a percentage of the current Journeyperson wage rate, or as per the CBA.

 

4 Year Term Example:

1st	6 months	+ hours=	50%			5th	6 months	+ hours=	70%

2nd	6 months	+ hours=	55%			6th	6 months	+ hours=	75%

3rd	6 months	+ hours=	60%			7th	6 months	+ hours=	80%

4th	6 months	+hours=	65%			8th	6 months	+ hours=	85%

 

5 Year Term Example

1st	6 months	+ hours=	50%			6th	6 months	+ hours=	75%

2nd	6 months	+ hours=	55%			7th	6 months	+ hours=	80%

3rd	6 months	+ hours=	60%			8th	6 months	+ hours=	85%

4th	6 months	+ hours=	65%			9th	6 months	+ hours=	90%

5th	6 months	+hours=	70%			10th 6 months	+ hours=	95%




PROBATIONARY PERIOD

Every applicant selected for apprenticeship will serve a probationary period of # weeks.

SELECTION PROCEDURES

Please see page A-8.  
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Appendix A

ON-THE-JOB LEARNING OUTLINE

Sheet Metal Worker

O*NET-SOC CODE:  47-2211.00	  RAPIDS CODE:  0510HY



		WORK PROCESS SCHEDULE



ON-THE-JOB LEARNING OUTLINE

Sheet Metal Worker

O*NET-SOC CODE:  47-2211.00	  RAPIDS CODE:  0510HY



		On-the-Job Training:

		4 Yr. Approx. Hours

		5 Yr. Approx. Hours

		Initial and date when complete



		Core Sheet metal work

		3200-3600

		4000-5000

		



		· Upon completion of this course the apprentice will be able to identify and describe trends and technologies necessary to keep sheet metal workers at the forefront of the profession and to perform the basic skills every sheet metal worker needs to become a competent journeyperson.

		

		

		



		Career Paths:   

Choose one or more of the following career paths



		Architectural Sheet metal work

		3200

		3600

		



		· Upon completion of this course the Apprentice will be able to layout, fabricate, install and maintain architectural sheet metal systems and components.

		

		

		



		Residential HVAC\Service work

		3200

		3600

		



		· Upon completion of this course the Apprentice will be able to layout, fabricate, install, maintain and repair residential HVAC systems.

		

		

		



		Commercial HVAC work

(The nature of the work in this path could fulfill the "CORE" hours)

		3200

		3600

		



		· Upon completion of this course the Apprentice will be able to layout, fabricate and install commercial HVAC systems and components.

		

		

		



		Industrial Sheet metal/Welding work

(Blow pipe Cyclones, bag houses, conveyor systems, etc.)

		3360

		3760

		



		· Upon completion of this course the Apprentice will be able to layout, fabricate and install industrial sheet metal systems and components.

		

		

		



		Testing and Balancing\Commissioning\Filtration

		3200

		3600

		



		· Upon completion of this course the Apprentice will be able to test, adjust and balance building environmental systems to meet the design engineer's objectives.

		

		

		



		Sign work

		3200

		3600

		



		· Upon completion of this course the Apprentice will be able to layout, fabricate and install sheet metal signs and components.

		

		

		



		[bookmark: _Hlk160451723]Commercial-Industrial Service work 

		3200

		3600

		



		· Upon completion of this course the Apprentice will be able to fabricate, install maintain and repair commercial and industrial HVAC systems and components.

		

		

		



		Detailing 

(Developing coordination drawings, Field measuring, construction documents, etc. as it relates to HVAC systems) 

		3200

		3600

		



		· Upon completion of this course the Apprentice will be able to operate computer programs that assist with the creation of Building Information Models, working shop drawings and other construction documents.

		

		

		



		Supplemental Work (Optional)

The supplemental hours are provided in addition to the Core and Career Paths. Select any of the following to enhance the Apprentice's employability. This work is optional and is not required to meet the minimum On the Job Learning hours.



		Project Management work

		800

		900

		



		· Upon completion of this course the Apprentice will be able to direct a construction project for a contractor.

		

		

		



		Foreperson work

		800

		900

		



		· Upon completion of this course the Apprentice will be able to practice effective principles for managing and leading others on a construction project.

		

		

		







		Blueprint reading

		800

		900

		



		· Upon completion of this course the Apprentice will be able to read, understand and interpret construction plans, specifications, and related documents.

		

		

		



		Welding work

		800

		900

		



		· Upon completion of this course the Apprentice will be able to set-up welding machines and to perform welding procedures on different metals.

		

		

		



		Total Hours

		4 Yr. 6,400- 7,200

		5 Yr. 7600-9000
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Appendix A

RELATED INSTRUCTION OUTLINE

Sheet Metal Worker

O*NET-SOC CODE:  44-2211.00	RAPIDS CODE:  0510HY





		RELATED INSTRUCTION OUTLINE

Sheet Metal Worker

O*NET-SOC CODE:  44-2211.00	RAPIDS CODE:  0510HY



		Sheet Metal Curriculum(s)

(Choose one or more of the following career paths)



		Related Instruction Topics

		Approx. Hours



		Sheet Metal Core

		400



		Architectural

		400



		Residential HVAC/Service

		400



		HVAC

		400



		Industrial Sheet Metal (Includes Welding Supplemental)

		560



		Testing and Balancing

		300



		Sign Work

		400



		Commercial-Industrial Service Work

		400



		Detailing

		350



		Supplemental Curriculum(s)

The supplemental curriculums are provided in addition to the Core and Career Paths. (Select any of the following to enhance the Apprentice's employability.)



		Related Instruction Topics

		Approx. Hours



		Project Management

		250



		Foreperson

		250



		Welding

		250



		Blueprint Reading (Plans and Specifications)

		250
















SELECTION PROCEDURES



APPLICATION 

A. Applicants shall be accepted throughout the year. All persons requesting an application shall have one made available upon signing the applicant log or submission via electronic means (website, email, Total Track, etc.).



B. All applications shall be identical in form and requirements. The application form shall be numbered in sequence corresponding with the number appearing on the applicant log so that all applications can be accounted for. Columns will be provided on the applicant log to show race/ethnicity and sexual identification and the progress by dates and final disposition of each application.



C. Before completing the application, each applicant will be required to review the Apprenticeship Standards and will be provided information about the program.   If the applicant has any additional questions on the qualifications or needs additional information to complete the application, it will be provided by the JATC.



D. Receipt of the properly completed application form, along with required supporting documents (proof of age - driver's license, birth certificate or other acceptable documentation; copy of high school diploma, GED Certificate or other acceptable documentation) will constitute the completed application.



E. Completed applications will be checked for minimum qualifications.    Applicants deficient in one or more qualifications or requirements or making false statements on their application will be notified in writing of their disqualification. The applicant will also be notified of the appeals right available to them.    No further processing of the application will be taken.



F. Applicants meeting the minimum qualifications and submitting the required documents will be notified where and when to appear for the interview.



SELECTION

A. The JATC shall schedule the interview and evaluation session.   All applicants who have met the minimum qualifications and have submitted the required documents must be notified of the date, time, and place to appear.



B. The interviewer(s) will rate each applicant during the interview on each of the factors on the Applicant Rating Form taking into account the information on the application, required documents, if applicable, and the judgment derived from the interview.



C. After completing the interview and evaluation of the applicants the individual rating scores of the interviewer(s) will be added together and averaged to determine the applicant's final rating.



D. Applicants will be placed on the appropriate ranking list according to their chosen career path and scores during the evaluation session, with the applicant having the highest score being at the top of that list, and all applicants then listed in descending order based on score.



E. As openings for the registration of new Apprentices occur, the highest ranked applicant will be notified of selection.  It shall be the responsibility of the applicant to keep the JATC informed of their current mailing address and phone number(s).



F. Selected applicants must respond to the notice of selection within 48 hours of notice.  If applicants cannot be reached by telephone, their names will be passed, and notice sent to their address by "Certified Mail -Return Receipt Requested," to determine if the applicants are still interested.  If no response is received in 15 working days from the written notice, the applicants' name will be removed from the list. Only one certified notice will be mailed.



G. Qualified applicants remaining on a preceding ranking list will automatically be carried forward on the new ranking list and slotted in wherever their rating score placed them for a period of two (2) years unless the applicant has been removed from the list by their own written request or following failure to respond to an Apprentice opening.  Applicants, who were not placed during the 2-year period, they were on the ranking list, will be required to reapply.



H. During the 2-year period, applicants who feel that their qualifications have improved since their original rating may submit documented evidence of such additional experience or training and request reevaluation and rating at the next regular processing cycle.



DIRECT ENTRY

JATCs who wish to invoke the direct entry provision may do so without regard to the existing selection procedure or minimum qualifications used for entry into the apprenticeship program, with the exception of the minimum qualifications listed for age and physical requirements in these National Guidelines for Apprenticeship Standards.  Individuals selected into the apprenticeship program via direct entry shall only include those individuals described below who have received training or employment in an occupation directly or indirectly related to the occupation registered in these Standards.  If no apprentice opening is available at the time that direct entry is granted by the JATC, the individual may be placed at the top of the ranking list and given the first opportunity when a position is available. The JATCs will award Credit for Previous Experience or Education in accordance with Section 1 (E) of these Standards and will pay the Apprentice(s) at the wage rate commensurate with their skill attainment. The Credit for Previous Experience or Education shall be awarded without regard to race, color, religion, sex (including gender identity, sexual orientation, and pregnancy), national origin, age (40 or older), disability, genetic information, or any other class protected by federal, state, or local laws. The methods for direct entry shall include the following:



A. Military veterans who completed military technical training school and/or elect to participate in the Building and Construction Trades Helmets to Hardhats Program or a registered apprenticeship program or related occupation while in the military in the occupations registered in the Sheet Metal Industry, may be given direct entry into the apprenticeship program.   The JATC shall evaluate the military training received for granting appropriate credit on the term of apprenticeship and the appropriate wage rate.  The JATC will determine what training requirements they need to meet to ensure they receive all necessary training for completion of the apprenticeship program.   Entry of Military Veterans shall be done without regard to race, color, religion, sex (including gender identity, sexual orientation, and pregnancy), national origin, age (40 or older), disability, genetic information, or any other class protected by federal, state, or local laws.   (Note:   This is a method of direct entry into the apprenticeship program.)



B. Youth who complete a SkillsUSA training program in any occupation covered in these Standards, who meet the minimum qualifications of the apprenticeship program, may be admitted directly into the program.   The JATC will evaluate the SkillsUSA training received for granting appropriate credit on the term of apprenticeship. Entry of SkillsUSA graduates will be done without regard to race, color, religion, sex (including gender identity, sexual orientation, and pregnancy), national origin, age (40 or older), disability, genetic information, or any other class protected by federal, state, or local laws. (Note: This is a method of direct entry into the apprenticeship program).



C. Youth who complete a Youth Build U.S.A. training program in any occupation covered in these Standards who meet the minimum qualifications of the apprenticeship program, may be admitted directly into the program.  The JATC will evaluate the Youth Build U.S.A. training received for granting appropriate credit on the term of apprenticeship. Entry of Youth Build U.S.A. graduates will be done without regard to race, color, religion, sex (including gender identity, sexual orientation, and pregnancy), national origin, age (40 or older), disability, genetic information, or any other class protected by federal, state, or local laws. (Note: This is a method of direct entry into the apprenticeship program).



D. Youth who complete a Job Corps training program in any occupation covered in these Standards, who meet the minimum qualifications of the apprenticeship program, may be admitted directly into the program.   The JATC will evaluate the Job Corps training received for granting appropriate credit on the term of apprenticeship. Entry of Job Corps graduates will be done without regard to race, color, religion, sex (including gender identity, sexual orientation, and pregnancy), national origin, age (40 or older), disability, genetic information, or any other class protected by federal, state, or local laws. (Note: This is a method of direct entry into the apprenticeship program).



E. Those who graduate from a Technical Training School in any occupation covered in these Standards that has been reviewed and approved by the JATC who meet the minimum qualifications of the apprenticeship program, may be admitted directly into the program.  The JATC will evaluate the technical training received for granting appropriate credit on the term of apprenticeship. Entry of Technical School graduates will be done without regard to race, color, religion, sex (including gender identity, sexual orientation, and pregnancy), national origin, age (40 or older), disability, genetic information, or any other class protected by federal, state, or local laws. (Note: This is a method of direct entry into the apprenticeship program). 



F. An employee of a non-signatory employer not qualifying as a Journeyperson when the employer becomes signatory, will be evaluated by the JATC in accordance with the procedures for the granting of credit for previous experience, and indentured at the appropriate period of apprenticeship based on previous work experience and related training.  Any employee not eligible for receipt of credit must make application in accordance with the normal application procedures.  Entry into the program through this method shall be done without regard to race, color, religion, sex (including gender identity, sexual orientation, and pregnancy), national origin, age (40 or older), disability, genetic information, or any other class protected by federal, state, or local laws. (Note: This is a method of direct entry into the apprenticeship program).



G. An individual who signs an authorization card during an organizing effort, wherein thirty percent  (30%)  or more of the employees have  signed  authorization cards, whether or not the employer becomes signatory, and is an employee of the non-signatory employer and does not qualify as a  Journeyperson, will be evaluated in  accordance  with  the  procedures  for  the  granting of  credit  for previous experience and indentured by the JATC at the appropriate period of apprenticeship based on previous work experience  and related training. Any employee not eligible for receipt of credit must make application in accordance with the normal application procedures. Entry into the program through this method shall be done without regard to race, color, religion, sex (including gender identity, sexual orientation, and pregnancy), national origin, age (40 or older), disability, genetic information, or any other class protected by federal, state, or local laws. (Note: This is a method of direct entry into the apprenticeship program).

 	

For such applicants to be considered they must:



1. be employed in the JATC's jurisdiction when the authorization card was signed.



2. have been employed by the employer before the organizational effort commenced.



3. have been offered the opportunity to sign authorization cards and be evaluated along with all other employees of the employer; and provide reliable documentation to the JATC to show they were an employee performing Sheet Metal work prior to signing the authorization card.



H. An individual who is or who has worked for a signatory or non-signatory employer and who solicits membership as a Journeyperson and does not qualify as a Journeyperson, will be evaluated in accordance with the procedures for granting of credit for previous experience and indentured by the JATC at the appropriate period of apprenticeship based on previous work experience and related training.  Any employee not eligible for receipt of credit must make application in accordance with the normal application procedures. Entry into the program through this method shall be done without regard to race, color, religion, sex (including gender identity, sexual orientation, and pregnancy), national origin, age (40 or older), disability, genetic information, or any other class protected by federal, state, or local laws. (Note: This is a method of direct entry into the apprenticeship program). 



I. Transfer of Apprenticeship - Direct Entry.   In order to transfer an apprenticeship agreement between two Local Sheet Metal JATC's registered apprenticeship programs, the following requirements must be met:



1. The Apprentice must submit a written request for transfer, describing in detail the needs and reasons upon which the request is based.



2. The Apprentice's sponsoring JATC must agree to the transfer.



3. The receiving JATC must agree to accept the transfer.



4. The two Sheet Metal Worker Unions must agree to the transfer.



5. The receiving JATC shall have complete access to all apprenticeship records pertaining to the transferring Apprentice.



6. Upon being accepted by the receiving JATC, the Apprentice's existing apprenticeship agreement shall be terminated.



7. Register proceedings shall be initiated with the receiving JATC and the appropriate Registration Agency. The Registration Agency will be provided with all documentation necessary and/or required to verify that the transfer is justifiable.



8. Apprentices accepted for transfer will be given full credit for on-the-job learning experience and related instruction successfully completed while registered in a International Association of Sheet Metal, Air, Rail and Transportation Workers (SMART) apprenticeship program.



9. The transferring Apprentice must:



a) Complete an application form, accurately responding to all questions. 



b) Provide the receiving JATC official documentation pertaining to their participation in the apprenticeship program that they are transferring from.



c)An official copy of all records established with the sponsoring JATC (including a copy of the application form and the apprenticeship agreement properly registered   with the Registration Agency) and other information submitted shall be provided to the receiving JATC. The receiving JATC will examine all documentation submitted before granting permission to transfer.  All such records shall become part of the receiving JATC's permanent files.

 

J. Direct Entry for Skill Shortages.  If there is a recognized shortage of skilled workers in a particular facet of the Sheet Metal Industry, an individual with experience in the recognized area of shortage who meets the minimum qualifications of the apprenticeship program, may be admitted directly into the program.  The JATC will evaluate the individual for granting appropriate credit on the term of apprenticeship.  Entry of individuals into the program based on skilled worker shortages will be done without regard to race, color, religion, sex (including gender identity, sexual orientation, and pregnancy), national origin, age (40 or older), disability, genetic information, or any other class protected by federal, state, or local laws. (Note: This is a method of direct entry into the apprenticeship program).



K. Any graduate of the SMART Heroes program for service men and women will receive direct entry and credit of one year towards their term of apprenticeship. And will act as a transfer of apprenticeship from one accepted registered apprenticeship program to another. All Records, transcripts and other pertinent data will be transferred from SMART Heroes program to JATC(Sponsor) accepting said SMART Heroes graduate. (Note: This is a method of direct entry into the apprenticeship program).



L. Individuals who complete an apprenticeship readiness program (ARP) or pre-apprenticeship training program approved by the JATC in any related occupation covered in these Standards, may be admitted directly into the program. The JATC will evaluate the training received through the completed program for granting appropriate credit, if any, towards the term of apprenticeship. Entry of ARP and pre-apprenticeship graduates will be done without regard to race, color, religion, sex (including gender identity, sexual orientation, and pregnancy), national origin, age (40 or older), disability, genetic information, or any other class protected by federal, state, or local laws. (Note: This is a method of direct entry into the apprenticeship program).



M. Direct Entry for Local Hire. If there is a focused project agreement by either Project Labor agreement or community-based project the JATC may admit directly into the program persons who meet the apprenticeship qualifications and are from a geographically focused area to assist in the hiring of persons from a possible local hire event to facilitate better public relations and meet local hire requirements of specific projects. (Note: This is a method of direct entry into the apprenticeship program).



MAINTENANCE OF RECORDS

The JATC will keep adequate records including a summary of the qualifications of each applicant, the basis for evaluation and for selection or rejection of each applicant, the records pertaining to interviews of applicants, the original application for each applicant, information relative to the operation of the apprenticeship program, including but not limited to job assignment, promotion, demotion, layoff, or termination. rates of pay or other forms of compensation or conditions of work, hours including hours of work and, separately, hours   of training provided, and any other records pertinent to a determination of compliance with these regulations, as may be required by the Registration Agency. The records pertaining to individual applicants, selected or rejected, shall be maintained in such manner as to permit the identification of participants from underrepresented groups.



Each JATC must retain a statement of its Affirmative Action Plan (AAP) for the prompt achievement of full and equal opportunity in apprenticeship, including all data and analysis made pursuant to the requirements of Title 29, CFR part 30.4.  Each JATC also must maintain evidence that its qualification standards have been validated in accordance with the requirements set forth in Title 29, CFR part 30.5(b).



In addition to the above requirements. adequate records shall include a brief summary of each interview and the conclusions on each of the specific factors, e.g., motivation, ambition, and willingness to accept direction which are part of the total judgment. Records shall be maintained for five (5) years and made available upon request to the Department of Labor or another authorized representative.
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