	

OFFICE OF APPRENTICESHIP
BULLETIN
	
NO.
2024-06

	
	
DATE
October 24, 2023




TO:		NATIONAL APPRENTICESHIP SYSTEM STAKEHOLDERS
		OFFICE OF APPRENTICESHIP STAFF
		STATE APPRENTICESHIP AGENCIES

FROM:	JOHN V. LADD /s/
		Administrator, Office of Apprenticeship

SUBJECT:	Revision to Appendix A for National Guidelines Standards for Apprenticeship for Reach University

1. Purpose. To inform the staff of OA, State Apprenticeship Agencies (SAA), Registered Apprenticeship program sponsors and other Registered Apprenticeship partners of a revision to Appendix A to include the occupation listed below to Reach University, National Guidelines Standards for Apprenticeship. 

2. Action Requested. This bulletin is being provided to OA staff for informational purposes only.  The Region VI Office of Apprenticeship will be responsible for maintenance and technical assistance regarding this program.

3. Summary and Background. 
a. [bookmark: _Hlk125450896][bookmark: _Hlk125450765]Summary – This revision to Appendix A, to the National Guidelines Standards for Reach University, was submitted by Ms. Kristen Weeden, Managing Director, on behalf of Reach University, and was processed by Joseph P. Taylor and approved by the OA Administrator on October 16, 2023.  

b. Background – 

NGS Background - National Guidelines for Apprenticeship Standards (NGS) are a template of high-quality apprenticeship program standards submitted by a labor union, trade or industry association, employer, workforce intermediary, education provider, or other organizations with national scope; these apprenticeship standards may be certified by OA in instances where they are (1) found suitable for adoption or adaptation by State or local affiliates of the submitting organization, and (2) fully satisfy the regulatory requirements set forth at 29 CFR Parts 29 and 30 and any sub-regulatory guidance issued thereunder. NGS that receive certification by OA may be registered subsequently on a local basis by the applicable Registration Agency (either by an OA State Office or by a State Apprenticeship Agency (SAA)) within a particular State or jurisdiction where a program adopting the NGS standards is situated. A local affiliate or sponsoring employer that adopts a set of NGS standards may elect to implement those program standards without modification in registering the program on the State or local level, or it may customize the NGS standards to meet State-specific criteria. 


4. Revision to Appendix A. This revision to Appendix A, to the National Guidelines Standards of Apprenticeship for Reach University, for the following occupation will be serviced by the Region VI, Office of Apprenticeship:

K-12 Administrator
(Existing Title:  K-12 Principal)
O*NET-SOC CODE:  11-9032.00	
RAPIDS CODE:  3055CB
Type of Training: Competency-based

5. Inquiries.  If you have any questions, please contact Abigail Allen, Apprenticeship & Training Program Specialist, Region VI, Office of Apprenticeship, at Allen.Abigail.L@dol.gov.


6. Attachments



EMPLOYMENT AND TRAINING ADMINISTRATION
U.S. DEPARTMENT OF LABOR
WASHINGTON, D.C. 20210
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Appendix A



[bookmark: _Hlk133831782]WORK PROCESS SCHEDULE

K-12 ADMINISTRATOR

Existing Title: (K-12 Principal)

O*NET-SOC CODE:  11-9032.00	RAPIDS CODE:  3055CB



This schedule is attached to and a part of these Standards for the above identified occupation.

1. APPRENTICESHIP APPROACH



☐     Time-based	☒     Competency-based	☐     Hybrid

1. TERM OF APPRENTICESHIP

The term of the competency-based apprenticeship with employer specific training and 2,000 hours per year of on-the-job learning (OJL) to achieve skills based on employer requirements along with up to 1008 RTI hours. The estimated length of an apprenticeship program based on this occupation was set by the DOL to be 1 years.



1. RATIO OF APPRENTICES TO JOURNEYWORKERS

The apprentice to journeyworker ratio is:  1 Apprentice to 1 Journeyworker.

1. APPRENTICE WAGE SCHEDULE

An apprentice shall be paid in accordance with the appropriate and current academic year Certificated Salary Schedule for their District. The apprentice shall be placed in the range for which he/she qualifies. The apprentice shall then advance in step and range in accordance with Certificated Salary Schedule for the current academic year.



		Sample Pay Scale

		Pay Rate:

		Apprenticeship Hours and Competencies Completed: 



		Start

		$X.XX

(Based on District Policy)

		0% of Competencies Achieved



		Journeyworker

		$X.XX

(Based on District Policy)

		100% of Competencies Achieved











5. PROBATIONARY PERIOD

Every applicant selected for apprenticeship will serve a probationary period of 12 weeks based on the employer policy(ies).

6. [bookmark: _Hlk133832173]SELECTION PROCEDURES

Please see page A-10.






WORK PROCESS SCHEDULE

K-12 ADMINISTRATOR

[bookmark: _Hlk142468421]Existing Title: (K-12 Principal)

[bookmark: _Hlk133840379]O*NET-SOC CODE:  11-9032.00	RAPIDS CODE:  3055CB





The below on-the-job–learning (OJL) work process competencies are intended as a guide. In all cases, the apprentice is to receive sufficient experience to make them fully proficient in all areas of Professionalism, Environment, Planning, and Instruction. In addition, the apprentice will perform training and task under the supervision of a mentor.



Work Process Schedule

		K-12 Administrator



		Job Description: The School Administrator will coordinate administrative oversight and plan all phases of instructional leadership for the school including educational programming, administration, budgetary planning, discipline, and counseling services.



		RAPIDS Code: 3055CB

		O*NET Code: 11-9032.00



		Estimated Program Length:  1 year



		Apprenticeship Type:	 ☒ Competency-Based		☐ Time-Based		☐ Hybrid





On-the-Job Learning Outline 

		Standard 1. Mission, Vision, and Core Values



		Competencies

		Date Completed

		Initial



		 

A. Effective educational leaders develop, advocate, and enact a shared mission, vision, and core values of high-quality education and academic success and well-being of each student.

		

		 





											

		Standard 2. Ethics and Professional Norms



		Competencies

		Date Completed

		Initial



		 

A. Effective educational leaders act ethically and according to professional norms to promote each student’s academic success and well-being. 

		

		 





											

		Standard 3. Equity and Cultural Responsiveness



		Competencies

		Date Completed

		Initial



		 

A. Effective educational leaders strive for equity of educational opportunity and culturally responsive practices to promote each student’s academic success and well-being. 

		

		 





											

		Standard 4. Curriculum, Instruction, and Assessment



		Competencies

		Date Completed

		Initial



		 

A. Effective educational leaders develop and support intellectually rigorous and coherent systems of curriculum, instruction, and assessment to promote each student’s academic success and well-being. 

		

		 





											

		Standard 5. Community of Care and Support for Students



		Competencies

		Date Completed

		Initial



		 

A. Effective educational leaders cultivate an inclusive, caring, and supportive school community that promotes the academic success and well-being of each student. 

		

		 





											

		Standard 6. Professional Capacity of School Personnel



		Competencies

		Date Completed

		Initial



		 

A. Effective educational leaders develop the professional capacity and practice of school personnel to promote each student’s academic success and well-being. 

		

		 





											

		Standard 7. Professional Community for Teachers and Staff



		Competencies

		Date Completed

		Initial



		 

A. Effective educational leaders foster a professional community of teachers and other professional staff to promote each student’s academic success and well-being. 

		

		 





											

		Standard 8. Meaningful Engagement of Families and



		Competencies

		Date Completed

		Initial



		 

A. Effective educational leaders engage families and the community in meaningful, reciprocal, and mutually beneficial ways to promote each student’s academic success and well-being. 

		

		 





											

		Standard 9. Operations and Management



		Competencies

		Date Completed

		Initial



		 

A. Effective educational leaders manage school operations and resources to promote each student’s academic success and well-being. 

		

		 





											

		Standard 10. School Improvement



		Competencies

		Date Completed

		Initial



		 

A. Effective educational leaders act as agents of continuous improvement to promote each student’s academic success and well-being. 

		

		 





											

									






RELATED INSTRUCTION OUTLINE

K-12 ADMINISTRATOR

Existing Title: (K-12 Principal)

O*NET-SOC CODE:  11-9032.00	RAPIDS CODE:  3055CB



		[bookmark: _Hlk133842546]Provider



		Name: Reach University



		Address: 1221 Preservation Park Way #100

                     Oakland, CA 94612



		Email: kweeden@reach.edu

		Phone Number: (510) 501-5075



		Suggested Related Instruction Hours: 1008







In addition to the coursework below, apprentices will complete employer specific training such as required courses included in their new employee orientation curriculum. Upon completion, apprentices will obtain a Master’s degree and a state-recognized credential for this occupation.



		Leadership Development (Preliminary Administrative Services Credential (PASC))



		



		Course

		Course Title

		Hours



		Reach 410 

		Instructional Leadership Residency (4units)

		N/A



		Reach 420 

		Instructional Coaching: Observation-Based Cycles (2 units)

		96



		Reach 430 

		How Teachers Learn (2 units)

		96



		Reach 440 

		Coaching for Equity and Universal Access (2 units)

		96



		Reach 450 

		Instructional Program Coherence and Alignment (2 units)

		96



		Reach 460 

		Fostering Professional Community (2 units)

		96



		Reach 435 

		Supervision and Evaluation (2 units)

		48



		Reach 465

		School Leadership and Management (2 units)

		96












		Action Research Capstone 



		



		Course

		Course Title

		Hours



		R 510

		Advanced Practicum in Educational Leadership (6 units)

		N/A



		R 520

		Evidence-Based Leadership Initiatives (3 units)

		144



		R 530

		Implementation and Evaluation of Leadership Initiatives & Presentation of Learning   (3 units)

		144



		R 540

		Deepening Instructional Coaching (2 units)

		96



		

		                                                                                         Total Hours

		1008







        [image: ]
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Selection Procedures



Every sponsor will adopt selection procedures for their apprenticeship programs consistent with the requirements set forth in 29 CFR § 30.10(b).



Step 1: Identification of Need

Employer determines that they have a hiring need and develops an appropriate job description.



Step 2: Job Posting

The job opportunity is posted by using methods of the employer's choosing. This might include, but is not limited to, internal or external online job boards, workforce development agency service centers, and local educational institutions, etc.



Step 3: Candidate Selection

The employer will review the applications of all candidates that have applied for the open position. Candidates meeting minimum requirements may be selected for interview. The employer will conduct interviews and select the applicant who is the best fit for the open position.



Step 4: Offer of Employment

Once the employer has selected their desired apprentice candidate, they will compose and make an offer of employment. If the offer is not accepted, the employer will repeat steps 2 and 3 as needed.

The Sponsor will not discriminate against apprenticeship applicants or apprentices based on race, color, religion, national origin, sex (including pregnancy and gender identity), sexual orientation, genetic information, or because they are an individual with a disability or a person 40-years old or older.

The Sponsor will take affirmative action to provide equal opportunity in apprenticeship and will operate the apprenticeship program as required under Title 29 of the Code of Federal Regulations, part 30.
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