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BULLETIN
	
NO.
2023-40

	
	
DATE
December 13, 2022




TO:		NATIONAL APPRENTICESHIP SYSTEM STAKEHOLDERS
		OFFICE OF APPRENTICESHIP STAFF
		STATE APPRENTICESHIP AGENCIES

FROM:	JOHN V. LADD /s/
		Administrator, Office of Apprenticeship

SUBJECT:	Revision to Appendix A National Guidelines for Apprenticeship Standards for Arbor E&T LLC dba Equus Workforce Solutions

1. Purpose. To inform the staff of OA, State Apprenticeship Agencies (SAA), Registered Apprenticeship Program Sponsors and other Registered Apprenticeship partners of a revision to Appendix A to include the occupation listed below to Arbor E&T LLC dba Equus Workforce Solutions, National Guidelines for Apprenticeship Standards.

2. Action Requested. The OA staff should familiarize themselves with this bulletin.  A copy of the National Guidelines for Apprenticeship Standards and the Work Process Schedule and Related Instruction Outline are attached.

3. Summary and Background. 
a. Summary – This revision to Appendix A, to the National Guideline Standards for Apprenticeships was submitted by Ms. Michelle Day, on behalf of Arbor E&T LLC dba Equus Workforce Solutions, were processed by Hughes McLean and approved by the OA Administrator on November 18, 2022.  

b. Background – 

NGS Background - National Guideline Standards for Apprenticeship are programs that are recognized by OA on a national basis and that consist of occupational standards which: (1) are developed and sponsored by an employer, national trade or industry organization, labor organization, educational institution, or consortium; (2) are demonstrably national or multi-State in their design, suitability, and scope based on consideration of the National Program Standards criteria (detailed below); and (3) comply with the regulatory requirements contained in 29 CFR Part 29 and 29 CFR Part 30. 





4. Revision to Appendix A. These revised National Guidelines for Apprenticeship Standards are a model for developing local apprenticeship programs with OA or a SAA for the following occupation:

K -12 Teacher
O*NET-SOC CODE:  25-3099.00
RAPIDS CODE:  3024CB
Training Type:  Competency-based

5. Inquiries. If you have any questions please contact William Kraus, Deputy Regional Director, Region III, at (404) 980-7355.

6. Attachments


 
EMPLOYMENT AND TRAINING ADMINISTRATION
U.S. DEPARTMENT OF LABOR
WASHINGTON, D.C. 20210
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Appendix A



WORK PROCESS SCHEDULE

K-12 TEACHER



O*NET-SOC CODE :  25-3099.00	RAPIDS CODE :  Rapids Code : 3024 CB



This schedule is attached to and a part of these Standards for the above identified occupation.



APPRENTICESHIP APPROACH



☐     Time-based	☒     Competency-based	☐     Hybrid



TERM OF APPRENTICESHIP

The term of the competency-based apprenticeship with a minimum of 125 credit hours of related technical instruction (RTI) plus employer specific training and 6,000 hours of on-the-job learning (OJL) to achieve skills based on employer requirements. 

RATIO OF APPRENTICES TO JOURNEYWORKERS

The apprentice to journey worker ratio is:  Ratio 1 Apprentice to Ratio 2 journey worker.



APPRENTICE WAGE SCHEDULE

Apprentices will be paid a progressively increasing schedule of wages and fringe benefits during their apprenticeship based on demonstrated acquisition of increased skill and competence on the job and in related technical instruction. Before an apprentice is advanced to the next segment of training or to fully proficient or journey worker status, the sponsor will evaluate all progress to determine whether advancement has been earned by satisfactory performance in OJL and in related technical instruction courses. In determining whether satisfactory progress has been made, the sponsor will be guided by the work experience and related instruction records and reports.



[bookmark: _Hlk79738581]Apprentices will be evaluated every 6 months through an employee evaluation in which they will demonstrate skills learned under supervision.  Apprentices will have multiple opportunities to complete each evaluation in order to qualify for a wage increase.  In order to qualify for journey worker wage, each apprentice must complete all certifications and demonstrate all competencies below.



[bookmark: _Hlk524343263]Apprentices shall be paid a progressively increasing schedule of wages based on either a percentage or a dollar amount of the current hourly journey worker wage rate, which is (for illustrative purposes):  Insert Wage



Progressive Wage Schedule (wages vary by state): 

	Starting wage: __$44,000-$50,000 per year

	Wage increase: $46,000-$52,000 upon completion of 12-month evaluation 

	Wage increase: $48,000-$54,000 upon completion of 24-month evaluation

	Journey Rate = $52,000-$58,000 per year upon program completion

PROBATIONARY PERIOD

Every applicant selected for apprenticeship will serve a probationary period of no more than 24 weeks based on the employer policy(ies). 

SELECTION PROCEDURES

Please see Page 14.


WORK PROCESS SCHEDULE

K-12 TEACHER

O*NET-SOC CODE :  25-3099.00	 RAPIDS CODE :  3024 CB



The below on-the-job–learning (OJL) work process competencies are intended as a guide.  In all cases, the apprentice is to receive sufficient experience to make them fully proficient in all areas of Professionalism, Environment, Planning and Instruction.  In addition, the apprentice will perform training and task under the supervision of a mentor. 



Ratings are:

	Field Training – Apprentice shall be exposed to and assist with task

        Demonstrates Fundamentals – Apprentice can perform the task with some coaching.

	Proficient in Task – Apprentice performs task properly and consistently.

	Completion Date – Date apprentice completes final demonstration of competency.

	Mentor Sign off – Signature of mentor/supervisor who observes proficiency 

	Multi-Classroom Leader - MCL



Apprentices must meet to be “proficient in task” in each category, before completing the apprenticeship.  



		

		Place a check mark in the box when completed

		

		



		Professionalism

		Field Training

		Demonstrates Fundamentals

		Proficient in Task

		Completion Date

		Mentor Sign off



		Within the first week of school, request a meeting with your building level supervisor and mentor teacher to introduce yourself and review school expectations.

		

		

		

		

		



		Follow the schedule provided for daily routines, including assigned duties and meetings.

		

		

		

		

		



		Utilize school system email to respond to all communication from colleagues (principal, MCL, other teachers, college professors, and CMCSS staff) within 24-48 hours.

		

		

		

		

		



		Review the Professional Growth and Learning indicator of the TEAM Professionalism rubric and work with MCL to set two goals related to this indicator. Share goals with building level administrator. 

		

		

		

		

		



		Utilize FERPA guidelines to ensure the separation of personal and professional relationships. 

		

		

		

		

		



		Follow the policies and procedures as outlined in the CMCSS, school level handbook, and Agency Code of Ethics. 

		

		

		

		

		



		Follow expectations for the daily use of time-keeping software.

		

		

		

		

		



		Follow expectations for the use of the substitute request system as needed. 

		

		

		

		

		



		Actively participate in bi-monthly redelivery of faculty professional learning and complete reflections of MCL use of strategies.

		

		

		

		

		



		Observe three parent-teacher conferences/meetings; reflect with MCL following the meeting.

		

		

		

		

		



		Review the Use of Data indicator on the TEAM Professionalism rubric and work with mentor teacher to set two goals related to this indicator. Share goals with building level administrator.

		

		

		

		

		



		Actively participate in bi-monthly redelivery of faculty professional learning, plan and implement use of one strategy per nine weeks and receive feedback from MCL.  

		

		

		

		

		



		Pre-plan and role play the content of three parent-teacher conferences with MCL and actively participate in the scheduled conference; reflect with MCL following the meeting.  

		

		

		

		

		



		Environment

		Field Training

		Demonstrates Fundamentals

		Proficient in Task

		Completion Date

		Mentor Sign off



		Support teacher in reinforcing the rules and procedures for student learning and behavior in the classroom.

		

		

		

		

		



		Follow teacher guidance to identify instructional roles throughout lessons and activities.

		

		

		

		

		



		Communicate with students using positive, professional, and compassionate language and tone. 

		

		

		

		

		



		Review an individualized behavior intervention plan (formal or informal), assist teacher in collecting student data, and reflect with MCL on next steps.  

		

		

		

		

		



		Collaborate weekly with MCL to determine instructional roles; reflect on implementation of role before setting roles for the next week.

		

		

		

		

		



		Review the expectations indicator in the Environment domain of the TEAM General Educator Rubric and work with MCL to set two goals related to this indicator. Share goals with building level administrator. 

		

		

		

		

		



		In conjunction with MCL, identify a student in need of an individualized behavior intervention plan, collaborate to establish and communicate expectations of the plan, collect student data, and reflect with MCL on next steps.   

		

		

		

		

		



		Review the Managing Student Behavior indicator in the Environment domain of the TEAM General Educator Rubric and work with MCL to set two goals related to this indicator. Share goals with building level administrator.

		

		

		

		

		



		Planning

		Field Training

		Demonstrates Fundamentals

		Proficient in Task

		Completion Date

		Mentor Sign off



		Review and make notes on curriculum documents prior to collaboration (i.e. unit starters, standards, lesson plans, etc.).

		

		

		

		

		



		Attend and bring required materials to grade level collaboration and staff development.

		

		

		

		

		



		Document conversations with MCL (outside of grade level collaborative planning) describing weekly responsibilities for roles within the classroom.  

		

		

		

		

		



		Meet with SPED staff to review an IEP for at least one student in your class/grade level prior to attending an IEP meeting each nine weeks.

		

		

		

		

		



		Observe each of the following SpEd offerings within your school one time during the school year: skills-based intervention, speech and language, and extended resource.  

		

		

		

		

		



		Prepare lesson materials (i.e. make copies, gather materials, set up learning stations, etc.)

		

		

		

		

		



		Utilize backwards design:  Review and make notes on district and school assessments prior to common planning for a unit.

		

		

		

		

		



		Review the IEP of each student in your class/grade level within the first nine weeks of school; discuss the use of the at-a-glance reports with the MCL.

		

		

		

		

		



		Observe an eligibility meeting and the follow-up IEP meeting for that same student.

		

		

		

		

		



		Create one school-level assessment per semester and collaborate with the MCL to ensure standard alignment before sharing with the grade level team during common planning.

		

		

		

		

		



		Work with MCL to collect data related to the goals of the IEP of at least one student and determine the effectiveness of the intervention.

		

		

		

		

		



		Follow a child who has been identified through multi-tiered systems of support (MTSS) through the process: consent to test through eligibility and possible IEP.

		

		

		

		

		



		Instruction

		Field Training

		Demonstrates Fundamentals

		Proficient in Task

		Completion Date

		Mentor Sign off



		Post daily clear target.

		

		

		

		

		



		Introduce and deconstruct the clear target to the class.

		

		

		

		

		



		Effectively distribute materials to and collect materials from students.

		

		

		

		

		



		Replicate established transition routines when changing activities during the day. 

		

		

		

		

		



		Observe two lessons per nine weeks, utilizing the Explicit Direct Instruction (EDI) Observation Tool to take notes about the parts of the lesson observed. 

		

		

		

		

		



		Reflect on EDI Observations with MCL.

		

		

		

		

		



		Collaborate with MCL to write one clear target per week.

		

		

		

		

		



		When co-teaching, refer back to the clear target at appropriate times during instruction.

		

		

		

		

		



		Within district resources, choose the most effective materials to support the lesson objective, engage students, and provide opportunities for student to student interaction. 

		

		

		

		

		



		Observe two lessons per nine weeks to track MCL and determine the time involved in transitions, distributing materials, and the structure between beginning, middle, and end of the lesson. 

		

		

		

		

		



		Using the EDI framework, plan and co-teach a unit of study each nine weeks. 

		

		

		

		

		



		Reflect on the unit of study instruction with MCL. 

		

		

		

		

		



		Create all of the clear targets for one unit of instruction.

		

		

		

		

		



		Effectively refer back to clear target throughout the entire lesson.

		

		

		

		

		



		In addition to year two, choose the most effective materials that are challenging, elicit a variety of thinking, and incorporate opportunities for blended learning. 

		

		

		

		

		



		At a minimum of two times per nine weeks, the TR/apprentice will facilitate instruction and receive feedback from MCL on time involved in transitions, distributing materials, and the structure between beginning, middle, and end of the lesson.

		

		

		

		

		



		Using the EDI framework, independently plan and teach a unit of study each nine weeks. 

		

		

		

		

		



		The TR/apprentice will receive feedback from MCL throughout the unit of study and make instructional adjustments based on feedback.

		

		

		

		

		










RELATED INSTRUCTION OUTLINE



O*NET-SOC CODE :  25-3099.00 	RAPIDS CODE :  3024CB



The related instruction for this occupation will progress the individual through the requirements of obtaining a bachelor’s degree in education.  Before moving into to a full-time teacher position, the individual will have obtained a bachelor’s degree from an accredited institution and completed all state required certifications.



In addition to the coursework below, apprentices will complete employer specific training such as required courses included in their new employee orientation curriculum. 



											Semester 1

		Course(s)

Expanded Duties and Clinical Application

		Learning objectives

		Estimated Hours



		*DEP 50

		Reach Experience

		2



		WC 100 & WC 101

		Metacognition/Mastery

		3



		WC 104

		Comp and Discourse 

		2





		NS 100

		Teacher As Orator and Actor

		3



		DEP 201A

		Integrated Science I

		3



		

		Early Placement 

		2



		

		

		



		Total Units

		

		15











Semester 2

		Course(s)

Expanded Duties and Clinical Application

		Learning objectives

		Estimated Hours



		SSP 102

		History in Practice

		3



		DEP 100 

		Child Dev in the Age of Social Media

		3



		DEP 102

		Children & Special Needs

		3



		WC XX

		College Grammar for Licensure

		1



		DEP 201B 

		Early Placement

		2



		

		

		



		Total Units







		

		12







		Praxis



		Praxis Core Practice Test



		Praxis Core - Reading, Writing, Math









											Semester 3

		Course(s)

Expanded Duties and Clinical Application

		Learning objectives

		Estimated Hours



		XX

		Elective pending

		3



		SSP 201

		World History: Critical for Educators

		3



		SSP 202

		US History: Critical Approaches for Educators

		3



		SSP 104

		Politics and Government: Critical Approaches for Educators 

		3



		DEP 202A 

		2nd Year Placement

		            2 



		OTM 221

		Methods

		3



		

		

		



		Total Units

		

		17















											Semesters 4

		Course(s)

Expanded Duties and Clinical Application

		Learning objectives

		Estimated Hours



		MR 101 

		Numbers & Operations

		3



		MR 102

		Algebraic Thinking

		3



		MR 103

		Geometry, Data, Prob

		3





		DEP 202B

		2nd Year Placement 

		2



		OTM 223

		Methods

		3



		

		

		



		Total Units

		

		14







		Praxis



		Praxis Core (if needed)



		Praxis Elementary Education – Social Studies









											Semester 5

		Course(s)

Expanded Duties and Clinical Application

		Learning objectives

		Estimated Hours



		*MR 418

		Bootstrap Coding

		3



		*SSP XX

		Arkansas / State History (AR Only)

		3



		NS 423

		Physical Science

		3



		NS 419

		Earth Science

		3



		NS 200

		Biology I

		3



		DEP 303A

		Apprenticeship

		3



		OTM 321A

		Methods

		3



		

		

		



		Total Units

		

		21









											Semester 6

		Course(s)

Expanded Duties and Clinical Application

		Learning objectives

		Estimated Hours



		XX

		Science of Reading

		            3



		DEP 404

		Literacy in classroom

		3



		DEP 406

		Literacy

		            3



		DEP 403B

		Apprenticeship

		3





		OTM 321B

		Methods

		3



		

		

		



		Totals Units

		

		15







		Praxis



		Praxis Elementary Education – Reading / Language



		









											Semester 7

		Course(s)

Expanded Duties and Clinical Application

		Learning objectives

		Estimated Hours



		XX

		Elective Pending

		3



		DEP 400

		Sped 1 (Inclusion) 

		            3



		DEP XX

		Sped 2 (Collab Teams)

		3



		DEP 400

		Sped 

		3





		(R241)

		Assessing Learning

		3



		DEP 403A

		Apprenticeship

		3



		

		

		



		Total Units

		

		18











											Semester 8

		Course(s)

Expanded Duties and Clinical Application

		Learning objectives

		Estimated Hours



		DEP 504

		Capstone Clinical Experience

		5



		DEP 602

		Capstone Clinical 

		5



		DEP 403B

		Capstone / Apprenticeship

		3





		

		Additional Coursework as needed

		



		

		

		



		Total Units

		

		13







		Praxis



		Praxis PLT (principles of Learning & Teaching)



		Praxis Special Education: Core Knowledge & Mild/Mod App










SELECTION PROCEDURES



Every sponsor will adopt selection procedures for their apprenticeship programs consistent with the requirements set forth in 29 CFR § 30.10(b).  
Step 1: Identification of Need
Employer determines that they have a hiring need and develops an appropriate job
description.
Step 2: Job Posting
The job opportunity is posted by using methods of the employer's choosing. This might include, but is not limited to, internal or external online job boards, workforce development agency service centers, and local educational institutions, etc.
Step 3: Candidate Selection
The employer will review the applications of all candidates that have applied for the open position. Candidates meeting minimum requirements may be selected for interview. The employer will conduct interviews and select the applicant who is the best fit for the open position.
Step 4: Offer of Employment
Once the employer has selected their desired apprentice candidate, they will compose and make an offer of employment. If the offer is not accepted, the employer will repeat steps 2 and 3 as needed.

The Sponsor will not discriminate against apprenticeship applicants or apprentices based on race, color, religion, national origin, sex (including pregnancy and gender identity), sexual orientation, genetic information, or because they are an individual with a disability or a person 40-years old or older.
The Sponsor will take affirmative action to provide equal opportunity in apprenticeship and will operate the apprenticeship program as required under Title 29 of the Code of Federal Regulations, part 30.



Optional Employer Pre-requisites/Requirements. These requirements may vary by participating employer: Any changes made to pre-requisites/requirements will be established in Appendix D.
Not less than 18 years of age
Legally eligible to work in the United States
Complete and clear criminal background check
Ability to meet occupational requirements with or without accommodation(s)
High School Diploma or GED
Any other additional employer requirements 


The Office of Apprenticeship’s registration of the apprenticeship program described in these Standards of Apprenticeship on either a nationwide basis (under the National Program Standards of Apprenticeship) or within a particular State, and the registration of individual apprentices under the same program, does not exempt the program sponsor, any employer(s) participating in the program, or the individual apprentices registered under the program from abiding by any applicable State and local laws or regulations relevant to the occupation covered by these Standards, including those pertaining to occupational licensing requirements and minimum wage and hour requirements. 



The program’s Standards of Apprenticeship must also conform in all respects with any such applicable State and local laws and regulations.  Any failure by the program to satisfy this requirement may result in the initiation of deregistration proceedings for reasonable cause by the Office of Apprenticeship under 29 CFR § 29.8.  
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